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KOJIEKC DTUKHU U CJIY XXEBHOI'O ITOBEJAEHHMA PABOTHHUKOB
I'KJOY PJ1 «<HoBonosnoguHckuii neTckuii cag «bypatuHo» AXBaxckoro
paiioHa»

I. OO6mue nojiosKeHUst
1.1 Komekc otuku u cayxeOHoro moBeneHuss pabGornukoB ['KJIOY PJ1
«Hosomomoauuckuii aerckuii caa «byparuno» AxBaxckoro paiioHa» (nanee - Koaekc)
MpeaCTaBsieT co00i CBOJI OOUIMX MPUHIMIIOB MPOPECCUOHAIBHOMN CIIyKEOHON 3TUKU U
OCHOBHBIX MpaBUI CIIy>keOHOTO MOBE/ICHUS, KOTOPBIMH HEOOXOAMMO
PYKOBOJCTBOBAThCS PAOOTHUKAM YUPEXKICHHS, HE3aBUCHUMO OT 3aHUMAEMOM HMH
JOJDKHOCTH.

1.2 Kopnekc pa3paboran B coorBercTBuM ¢ Koncrurynueit Poccuiickoii ®enepanyu,
['paxnanckuM koaekcoM Poccuiickoii @enepaumu, TpyaoBeiM koaekcom Poccuiickoit
®eneparmn, ®3 or 29.12.2012r. Ne273 ®3 «OO6 obpasoBanuu B Poccuiickoii
®eneparmm», ®3 or 25.12.2008r. Ne273 ®3 «O mnpoTUBOACHCTBUM KOPPYIILIUWY,
yCTaBOM 00pa3zoBaTENbHOIO YUPEKIACHHS, UHBIM JIOKAJIbHBIM HOPMATHBHBIMH aKTaMH
YVUPEXKACHUS M OCHOBA OOWICIIPU3HAHHBIX HPABCTBEHHBIX MNPUHIMIIAX W HOpMax
pOCCHUiiCKOro 00IecTBa U rocy1apcTBa.

1.3 K uucny paGOTHMKOB YHUPEXACHHUS HAa KOTOPHIX PACHpPOCTPAHACTCS HACTOSIIMMA
KOJIEKC, OTHOCSTCS JHIA paboTaomue B YYPEKACHUU [0 TPYAOBOMY JOrOBOPY H
3aHMMAIOIUE JIOJDKHOCTH TIeIarorudeckux pabOTHUKOB, a TaK K€ JOJKHOCTH
aJIMUHHCTPATUBHO-YIIPABIEHYECKOIO, MH)XEHEPHO-TEXHUYECKOTO, y4eOHO
BCIIOMOTaTeJIbHOTO W HWHBIX BHUJOB IE€PCOHAIA COTJACHO IUTATHOMY PAaCIHUCAHMIO,
VTBEPXKJACHHOMY B YCTAHOBJICHHOM TOpSAKE, JUOO HAHATBIE U BBIIIOJIHEHUS
KOHKPETHOTO BHJ1a pabOTBHL.

1.4 Ilemsro Kogekca siBnsercs 0000MIEHHE STUYECKAX HOPM U YCTAHOBJICHUE TIPABUII
CIIykeOHOro rnoBeeHuss PabOTHUKOB YUPEXKIEHUS Ul JOCTOMHOIO BBINIOJHEHHUS UMU
CBOCH Tpo(hecCHOHANBHOM  ACATENBHOCTH, a TaKKE COCJAMHEHUE AaBTOPHUTETA



YUPEXKICHHS, J0BepHsd OOY4arOmMXCs W TrpaxaaH K pabOTHUKAM yUYpEKICHHS
obecrieueHne eIMHBIX HOPM TTOBEICHUS PaOOTHUKOB YUPEXKICHHS.

1.5 Koxeke ciyxur OCHOBOHW Juisi (OpPMHPOBAHUS IODKHOM Mopaiu B cdepe
IIPEIOCTaBJICHU 00pa30BaTE/IbHBIX YCIYT, YBAXKUTEIBHOTO OTHOMICHUS K pabOTHUKAM
YYPEXKICHUS B OOIIECTBEHHOM CO3HAHMH, a TaK JK€ BBICTYAeT HMHCTHTYT
OOIECTBEHHOI0 CO3HAHMS M HPAaBCTBEHHOCTH pA0OTHHKOB  YYPEXKACHHS, HX
CaMOKOHTPOJIA.

1.6 PabGoTHHMKHM ydpexIaeHHs 005S3aHbl 03HAKOMHUTHCSA C IMOJIOKEHUSIMH M COOJIIOAATh
UX B IIpoLiecce CBOEH MpohecCUOHATBLHOM EATEIHHOCTH.

1.7 Komekc mnpusHaH NOBBICUTh H(PPEKTUBHOCTD BBIMOJHEHHS PaOOTHHKAMH
YUPEKACHUSA CBOUX JTOJDKHOCTHBIX 00S13aHHOCTEHA.

1.8  3nanue u cobmoaeHue pabOTHUKAMU YUpexaeHus nonoxenus Komekca spisercs
OJHMM U3 KDUTEPHUEB OLIEHKM Ka4ecTBa MX IMpPO(ECCUOHATBHOM MEATEIHHOCTH M
CITyxeOHOT0 IMOBEICHUS.

1.9 CoGmonenne paborHrKaMu nonoxkeHuit Komekca yquThIBaeTCS TPU MPOBEACHUM
arrecraumi, (JOpMUpOBaHME KaJpOBOTO pe3epBa Ui BBIABIKCHHS HA BHIIIECTOSAIINE
JOJDKHOCTH.

2.  OcHOBHbIEe MPHHLHKMBI H MPABUJIA CJIYKeOGHOr0 NOBEAEHUS
pPabOTHUKOB YyUPEKIACHUS

2.1  OcHOBHBIMM NPHHIMIIAMHU CIYXXEOHOIO TOBEINCHHMS PAOOTHHKOB YUYPEKICHHUS
SIBJISIFOTCSL:

- 3aKOHHOCTb,

CIIPpAaBCATIUBOCTD; - YBAXKCHHUC IIpaB U CB06OII, YCCTU U JOCTOMHCTBA I'PaXKIaH,

106pPOCOBECTHOCTH;

- po(eCCHOHATIM3M.
2.2 PabOTHHMKM YYPEKIEHHS TPU OCYIIECTBICHHUH CBOEH TPYHAOBOM JEATEILHOCTH
00s13aHbI:

- UCTIOJHATh  JIOJDKHOCTHBIE  00SI3aHHOCTH ~ JOOPOCOBECTHO Ha  BBICOKOM
npo(heCCHOHATBLHOM YPOBHE B LIE/IsIX 0O0ecniedeHust 3P PEKTUBHOM pabOThl yUPEIKICHHUS,

- UCXOQWTh M3 TOrO, 4YTO IpPHU3HaHWE, COOMIOJCHME W 3alliTa IMpaB M CBOOO.
YEJI0BEKA U IPAXKIAHUHA OIPEJEIAI0T OCHOBHOM CMBICH M COJEP)KAHHE AEATEIHHOCTH
YUYPEXICHUS U €ro pabOTHUKOB;

- OCYLIECTBIIATH CBOIO JIEATEIHLHOCTh B IpeAesaX MOJIHOMOYHM, MPeI0CTaBIeHHBIX
paGOTHUKY YUPEXIECHHUS COTJIACHO 3aHUMAEMOM UM JIOJDKHOCTH;

- [P OCYIIECTBICHUM CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh
MPEANOYTEHU] KaKMM — MO0 Npo(ecCHOHATBHBIM TpYIIaM U OpraHU3alsIM, ObITh
HE3aBUCUMBIMH OT BJIMSHUS OTJEIbHBIX IPaXKIaH, IPOPECCHOHAIBHBIX UM COLMATBHBIX
IPYIII ¥ OpraHU3aLuii;



- UCKIIOYaTh  JACWCTBHSA,  BBI3BAHHBIC  BIMSAHHEM  KAaKUX-THOO  JIMYHBIX,
UMYINECTBEHHBIX ((PUHAHCOBBIX) U HHBIX MHTEPECOB, MPEMATCTBYIOMIMX
Z00pOCOBECTHOMY UCIIOJIHEHUIO JOJDKHOCTHBIX 00SI3aHHOCTENH;

= coOmonare OeCHpUCTPACTHOCTD, MUCKIIOYAIOUIYI0 BO3MOXXHOCTh BJIMSHUS HA HX
CIIyKEOHYIO JEATEILHOCTh CO CTOPOHBI OTAENBHBIX IPaXIaH, NPO(eCCHOHATBHBIX HIH
COLMAIBHBIX IPYIII ¥ OPraHU3aLMiA;

- co01r01aTh HOPMBI IIPO(PECCUOHAILHOM 3TUKH U NPABUJIA IEJIOBOTO TTOBEICHUS;

- MPOABJIATh KOPPEKTHOCTE U BHUMATCIBHOCTH BO B3aUMO/ICCTBUM U OOIICHUH CO
BCEMHU YYaCTHHUKaMH OﬁpaBOBaTCJIbHOFO npouecca, KOLICraMH, TIpakxIaHaMH H
JOJDKHOCTHBIMH JIMIIAMHU;

- NPOSIBIIATH TEPIIMMOCTD U YBOKCHHUE K 00BIYAsIM U TPAIUIIAAM HapoaoB Poccuu u
APYTrUX TOCYJApCTB, YYMTHIBATh KYJbTYPHbIE W HHbIE OCOOCHHOCTH pPa3IMIHbIX
THUYECKHMX, CONMAIBbHBIX TPYMI,  CIOCOOCTBOBATH  MEXHAIMOHAILHOMY M
MEXKOH(PECCHOHAIILHOMY COTJIaCHIO;

- BO3JECPKUBATHCSL OT IIOBEJCHHSA, KOTOPOE MOIJIO Obl BbI3BaThb COMHEHHE B
NOOPOCOBECTHOM  HUCTIONHEHWHM  pa0OTHUKAMHM  YUPSKICHUS  JTODKHOCTHBIX
00s13aHHOCTEH, a TaKoke W30erath KOHQIUKTHBIX CUTYALHi, CIIOCOOHBIX HAHECTH YIIepO
penyTanyy Uix aBTOPUTETY YUPEKACHUS,

- BO3JIEP’KUBATHCS OT MOBEACHUS, KOTOPOE MOXKET OBITh UCTOJIKOBAHO OKPYKAIOIUMH
KaK TOTOBHOCTh COBEPIIMTH WIXA Y4aCTBOBATh B COBEPIICHUMA KOPPYITLIMOHHOTO
MPaBOHAPYLICHUSL.

- He3aMeJIUTEIbHO MH()OPMUPOBATh HEMOCPEICTBEHHOr0 TUPEKTOpa O Clydasx
CKJIOHEHMS pabOTHMKA K COBEPILICHUIO KOPPYIIMOHHBIX TIPaBOHAPYIICHMIA,
HE3aMeUTMTEIbHO MH(OPMHUPOBATh HEMOCPEACTBEHHOrO0 JIUPEKTOpAa O CTaBIICH
U3BECTHOM pabOTHUKY HH(pOpMAIMK O CiIy4asx COBEPIIEHUS KOPPYIIIMOHHBIX
MIPABOHAPYUICHUHA APYTUMH PaOOTHUKAMU;

- NIPUHUMATh TMPEAYCMOTPEHHBIE 3aKOHOJAATENLCTBOM Poccuiickoii ®exepaimu
MEpBI 10 HEIOIMYIICHUI) BO3HUKHOBEHHS KOH()JIUKTa MHTEPECOB W YPETyJIHUPOBAHUIO
BO3HMKILEr0 KOH(JIUKTAa HHTEPECOB, B TOM YHUCIE COOOIATh TUPEKTOPY O BO3ZMOKHOCTH
BO3HUKHOBEHUS JIMOO O BO3HUKILIEM KOH()JIMKTE HHTEPECOB,

- HE HCMOJb30BaTh JIO0DKHOCTHOE TIIOJOXEHHWE IS OKa3aHWS Ha JIeITEIbHOCTH
CTOPOHHHUX OpraHM3alyii, CTPYKTYPHBIX NOJAPa3ACICHUN YUpPEeKICHHS, pPaOOTHHKOB
yUpeXKIACHUs, 00YJarOIMXCsl M TPak/iaH NpU PEIIEHUH BOTIPOCOB JIMYHOTO XapaKTepa;

- BO3JEPXKUBATHCS OT MyOJIMYHBIX BBICKA3bIBAHUIA, CYXKICHHI M OIICHOK B OTHOIICHUH
NEATENbHOCTU YUPEKIEHUS U €r0 PYKOBOJCTBA, €CIIM 3TO HE BXOAMT B JIOJDKHOCTHBIE
0053aHHOCTH;

- YBOXUTEJIHBHO OTHOCUTHCS K ACATEIBHOCTH IMPEACTABUTENCH CPEACTB MacCOBOIA
uHpopMaiuu 1o WH(POPMHUPOBAHUIO OOmIeECTBa O padoTe YUpPEeXJACHHSA, a TaKkKe



OKa3bIBaTh COJCHCTBHE B TIOJYUYEHUH UMH JIOCTOBEPHOI MH(POPMALIMH B YCTAHOBJICHHOM
MOPSLIIKE;

- CTPEMUTHCS K 00ECTECUEHHIO KaKk MOXHO Oosiee 3((EKTUBHOIO pacIopsHKEHUs
pecypcaMu, HaXOIAIUMHKCA B Chepe ero 0TBETCTBEHHOCTH.

3. DTHUYeCcKHe MpaBuiia CIIy>KEOHOro MOBENEHUS PA0OTHUKOB YUPEKICHUS

3.1 B cayxeOHOM T1oBeAeHUM pPAOOTHUKU OpraHM3allMM YUPEXKACHUS OO0S3aHbI
HUCXOUTh M3 KOHCTHTYIIMOHHOTO TIIOJIOKEHUSI O TOM, YTO YEJIOBEK, €ro mpasa U
CBOOO/IBI SBIIAIOTCSA BBICIIEH LIEHHOCTBIO M KAXKIBIA TpakJaHWH KMMEET IpaBO Ha
HEMPUKOCHOBEHHOCTh YACTHOM JKHM3HM, JIMYHYIO CEMEHHYIO TaiHy, 3alUTy YeCTH,
JOCTOMHCTBA, CBOET0 J0OPOro UMEHH.

3.2 B cayxeOHOM noBeeHUH pabOTHUK YUIpEXKICHUs 0053aH BO3IEPIKUBATHCA OT:

- mo00ro BUJA BBICKA3bIBAHUM W JACUCTBUNM JUCKPUMHHALMOHHOTO Xapakrepa Iio
MpU3HaKaMm I0Ja, BO3pacra, pachl, HAUWOHAIBHOCTH, S3bIKA, TIPAKIAHCTBA,
COLMAIBHOTO, MMYUIECTBEHHOI0 WA CEMEHHOIO IIOJIOKEHUS, IMOJUTHYECKUX WU
PEJIMTAO3HBIX MPEATIOYTEHUMN;

- rpy0OCTH, TIPOSBJICHUN MPEHEOPESKUTEIBHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX
3aMeYaHuii, MPeIbSIBICHUS HETIPABOMEPHBIX, HE3aCTY)KEHHBIX OOBUHEHUIA;

- yIpo3, OCKOPOUTENBHBIX BBIPOKECHUA WM PEIUIMK, AEHCTBHM, MPEMSTCTBYIOIMX
HOpPMAJTbHOMY OOIICHUIO HJI MPOBOLMPYIOIMIKX [IPOTUBOIIPABHOE MOBE/ICHUE,
3.3 CnyxebHoe TOBeAeHHE paOOTHUKOB YUPEXKICHUS AODKHO CHOCOOCTBOBATH
YCTQHOBJICHHIO B KOJUIEKTUBE JICJIOBBIX B3aUMOOTHOIIEHUN M KOHCTPYKTHBHOI'O
COTPYAHHYECTBA APYT C APYTOM.
PaGoTHUKM  y4YpeXACHHS JODKHBI OBITh  BEXKJIMBBIMH, J00pOKENIATEIbHBIMHY,
KOPPEKTHBIMH, BHUMATEIIbHBIMH U TIPOSIBIISITh TEPIIMMOCTD B OOIIEHUH € TPayKAaHAMU U
KOJUJIETaMU.
3.4 BoemHuii Bua paGOTHHUKA YYPEXKIEHUS MPUA MCIIOIHEHHH UM JIOJDKHOCTHBIX
00s3aHHOCTEN B 3aBUCHMOCTU OT YCIIOBHII paboThl U opmara MEpONPHUITHS J0KEH
CHIOCOOCTBOBATh  YBAKUTECILHOMY  OTHOIICHMIO TpaXJAaH K  YYPEXKICHUIO,
COOTBETCTBOBATh  OOMICTIPUHATOMY  J€JIOBOMY  CTWIIO, KOTOPBIA  OTJIMYAKOT
O(pHITHANTBHOCTD, CIEPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTDb 3a HapyueHne Kogexca
4.1 HecoObmonenue TpeOoBaHuii Hactosmero Kopekca, SBISETCS OCHOBAaHUEM ISt
NpUBJICYCHHUS PAOOTHUKOB YUPEKICHUS K TUCIIMIUTMHAPHON OTBETCTBEHHOCTH.
4.2 PaccMOoTpeHHE BOMPOCOB, CBA3aHHBIX C HECOOMOJEHHUEM pabOTHUKAMHU
yupexaeHuss TpeGoBaHuii Hactoamero Kopaekca, OCyHIECTBIAETCA KOMMCCHEH II0
pealu3aly aHTUKOPPYTILIMOHHOM MOJIMTUKH YUPEKIACHHUS.

5. 3ak/r0unTe/IbHbIE MOJ0XKEHUS

5.1 Hacrosmmii Kogekc, a Tak k€ BHOCHMBIE B HEr0 W3MEHEHMS W JIOTIOJIHEHHUS
YTBEPKIAOTCS MPUKA30M JUPEKTOPA YIPEKICHHUS.



